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Acorn House KS3 Assessment Policy (Year 7, 8 & 9)  

  

This policy is made available to all year 7-8-9 students at Acorn House and their families.  

  

Rationale  

  

The following policy applies to Year 7, 8 and 9 students and conforms to the expectations of the 

Italian Guide lines (MIUR) and the UK standards.  

  

Assessment assists teachers and schools in:  

• monitoring the progress of students  

• adjusting programs to ensure all students have the opportunity to achieve the intended 

outcomes  

• developing subsequent learning programs  

• reporting student achievement to parents  

• whole-school and system planning, reporting and accountability procedures  

  

Assessment procedures must therefore be fair, valid and reliable.  

  

Assessment Procedures  

  

1. Assessment quality and equity  

For quality, and therefore equity, each assessment should:  

• clearly outline what it intends to assess in student accessible language  

• be presented clearly through appropriate choice of layout, visual design, font and words, 

and state its requirements explicitly and directly  

• be assessed using clear explicit criteria developed from the standards requirements 

and scales of achievements declared to students in advance.  

       For equality, and therefore equity, each assessment task should:  

• give clear instructions  

• be used under clear, definite and specific conditions that are substantially the same for all  

• be used under conditions that do not present inappropriate barriers to equal participation 

by all  

• involve the use of a range of background contexts in which assessment items can be 

presented  

• include a range and balance of types of assessment instruments and modes of response, 

including visual and linguistic materials  

• reflect the changing ICT environment in which students are learning offer a range and 

balance of conditions.  

  



  

2. Student responsibilities  

• Complete the prescribed work requirements by the due time/date.  

• Complete all assessment items as described in the subject outline.  

• Maintain a good record of attendance, conduct and progress.  

• Open conversations with relevant subject teachers when needing clarification and more 

guidance, whilst preparing for assessments and tests. 

• Initiate contact with teachers concerning absence from class, missed assessments, extension 

requests, clashes with excursions and other issues pertaining to assessment, at least a week 

prior to the assessment itself.  

 

3.Teaching Staff responsibilities   

• Develop a teaching and learning program that fulfils the current requirements of either UK 

and Italian Governments.  

• Plan assessments and test (oral or written) trying to avoiding overlapping of different 

subjects’ assessments in the same day. Dates will be fixed by teachers with less hours 

Spanish, Science, Music) prior to the ones who have more time scheduled in each class. 

• Organize the assessment calendar planning a maximum of 2 assessments per week in year 7, 

between 2 and 3 assessments per week in year 8 and maximum 3 assessment per week in 

year 9.  

• Dedicate lesson’s time to practical exercise as much as possible, in order to support 

consolidation of knowledge and lighten the homework charge in consideration of the dual 

curriculum requirements. 

• Provide students with a copy of the Acorn School Assessment & Marking Policy and course 

outline, including a termly/yearly assessment schedule showing details of assessment tasks 

and oral or written tests dates comprising all the subjects in Italian and English curriculum, 

making it accessible to students and parents within the first two weeks of the academic year 

(Week 2, Term 1).  

• Ensure that any change to the assessment programme scheduled is communicated to 

students in a timely manner by subject teachers, once being approved by both KS3 

curriculum coordinators.  

• Ensure that assessments are valid, educative, explicit, fair and comprehensive.  

• Maintain accurate records of student achievement and targets.  

• Inform parents with a positive note and communicate to Head teacher of any work, 

assessment, project completed to an excellent standard, in order to award the student 

publically, posting a specific mention in the school news on the school website. Use the 

House Points system to record any academic success. At Acorn House we believe in the 

importance of celebrating successes with the entire school community to help build a sense 

of belonging and pride.  

• Initiate contact timely with parents/guardians if a student fails an assessment or achieves at 
a level below the expected range in order to allow for prompt, appropriate intervention.  

• Advise parents/guardians within three days of a student failing to submit a research, a 

project work or presentation. 

• Require related curriculum coordinator intervention in case of consistent failure.  

 



  

  

4. Tests and scheduled in-class oral/written assessment tasks – request to rescheduling procedure  

• A student absent from a test may not be given a further opportunity to take the test, until a 

satisfactory explanation is received. The student must submit to the teacher administering 

the test, an explanation in writing from the parents or guardian as soon as possible after 

returning to school. This is in addition to a note explaining the student’s absence. If the 

absence is for medical reasons, a doctor’s certificate should be provided.  

• If a student has a medical reason, or a specific important reason for missing a test identified 

as acceptable reason by the curriculum coordinator of the relevant discipline, then that test 

or an alternative one may be given as a specially rescheduled assessment task, without 

penalty, at a later date.  

• Students, required to complete a test or in-class oral assessment task as a specially 

rescheduled assessment task, will be required to do so after school. These sessions will be 

coordinated by the Italian or English Curriculum Coordinator and families and supervised by 

the relevant professor.  

• If a student is regularly absent on test days or on oral assessment prescheduled days, the 

relevant Curriculum Coordinator may ask the student to produce a detailed explanation 

substantiated by their parents/guardians and a medical certificate to substantiate their 

illness, when and if applicable. In cases where there is no satisfactory explanation of an 

absence from a specially scheduled assessment task a mark of 4 or a “D” grade will be 

awarded.  

• If a student has a school trip/excursion or known absence due to participation to any 

agonistic sport activities on the day that an assignment is scheduled or due, they must make 

arrangements at least a week prior to the date, with the relevant professor, for the 

assignment to be submitted prior to the due date or prior to the test date, in order for the 

request to be considered and the test or assignment to be rescheduled. Normal penalties 

will apply if students fail to submit an assignment, or to attend an oral or written test as 

scheduled, if justification or special request is not submitted following the above policy. 

Parents of children, attending agonistic/professional level sport’s competition and/or 

relevant training sessions during some of the lessons and/or during assessments time, 

should discuss the child’s weekly schedule and competition/training sessions schedule 

with the Head teacher and both curriculum coordinator, at the beginning of each school 

year. At this meeting parents should: 

 Present a document produced by the relevant “Federazione Sportiva” where an outline 

of the competition dates will be given and commit to produce each time the child will be 

confirming his/her absence a specific document related to that specific sport event and 

pass it to the school office a week prior to the child’s absence. 

 Present a letter in which both parents confirm and sign that their child is part of an 

agonistic team and require a differentiated attendance schedule to be accepted, 

conscious that quality learning time will be missed and committing to support their child 

keep up with the missing lesson time, study and work.     

 

  

 



  

 

5.          Respect of assignments’ delivery dates 
 

• All assignments (research, project works, homework) must be submitted by the due date.     

If an assignment is not submitted without an adequate explanation, then it will not be given 

a mark or grade until a satisfactory explanation is received. It is a student’s responsibility to 

make every effort to submit assignments even if he or she is not present in class. Absence 

from school on the day or during the lesson when an assignment is due should not 

necessarily affect the submission of the assignment. If an assignment is due on the day of an 

excursion or a sport competition for instance, it should be submitted the day before or on 

the morning of the excursion/sport event, prior to the student leaving the association 

ground, unless differently agreed with Curriculum Coordinators at the beginning of the 

school year.  

• Students who submit an assignment or research late without a satisfactory explanation or 

fail submitting their home assignments will be referred to their tutor and will be given a 

homework chart. Three homework charts will entitle teachers to call a meeting with 

student’s parents.  

 

 

6.     Formative Assessments:                                                                  

 

At Acorn House in year 7-8-9 work is assessed in English using a peer assessment “Marking Ladder” 

and “traffic lighting” system.  These marking ladders are designed as a formative assessment tool 

which has major benefits for your child’s learning. Where applicable the same system is applied also 

in Italian.  

 

At the beginning of a unit, your child is given an overview of the objectives.  They then address each 

objective individually in lessons, before producing a final piece of work that is assessed by their 

peers and the teacher.  

 

 

Those objectives which have not been met are highlighted by their peers and the teacher, and 

these objectives become their targets for future work.   

 

The marking ladder shows that the work has been assessed by a peer, then checked by the teacher.  

Boxes marked green show the objective was met, orange that the objective was partly met, and red 

that the objective was not met.   

 

 

 

 

 

 

 



  

 

PA Marking Ladder TA 

 Anaphora  

 Rule of three  

 Direct address  

 Rhetorical question  

 Stacked adjectives  

 Figurative imagery (simile, metaphor)  

 Superlatives  

 Alliteration  

 Facts  

 
JB 

Targets: 
 

Remember to use alliteration 
 

 
JC 

                                               (Example marking ladder for persuasive writing) 

 

 

Objectives partly met or not met become targets to improve the work. Marking ladders have been 

proved effective as a way of focusing students on the specific requirements of a task, and 

reinforcing learning through assessment of the work of others.  They are also an excellent formative 

assessment tool, as targets are evidenced in a clear and concise manner.   

 

Other subjects are marked using an end of unit test marked out of 25, with the final result given as 

a percentage, which is then converted in to a traditional grade, using the following thresholds: 

 

 

Percentage Eng.  Ita.  

86% - 100% A Excellent 10-9 Excellent 

71% - 85% B Good 8-7 Good 



  

56% - 70% C Average 6 Sufficient  

<55% D Low 5-4-3 Not sufficient 

 

Questions incorrectly answered highlight gaps in learning, and are used to set targets for future 

work and tests. Results of their work are presented in personalised grid. 

With each new assessment, student’s personalised assessment grid will be updated. 

 

7. Academic Reporting Year 7 – Year 8 -  Year 9   

Parents or carers can access their child academic achievements via REGEL digital register system, 

using personal username and password they will be able to enter into their own child’s area. 

   

All student’s achievements in the learning areas taught are reported on different scale in the 

English and Italian curriculum from Year 7 to Year 9.   

 

English marking criteria 

 

Letter grade Achievement descriptor 

A 

Excellent 

The student demonstrates excellent achievement of what is expected for 

this year level.  

B 

Good 

The student demonstrates good achievement of what is expected for this 

year level.  

C 

Average 

The student demonstrates average achievement of what is expected for 

this year level.  

D 

Low 

The student demonstrates low achievement of what is expected for this 

year level.  

 

For accessing Italian marking reference criteria, please click here 

 

At Acorn House Reports are issued two times a year:  

• Autumn/Winter Term Report is issued at the beginning of Term 2 (January) and contains an 

overview of how each student is progressing generally. This report is useful to draw attention to 

any issues which may arise during the first part of the academic year.  

• A full year Academic Report is issued in the Third Term in June. The report contains teachers’ 

comments, relevant grades and marks and a summary of the student’s achievements.   

  

  

8. Cheating, collusion and plagiarism  

• Cheating is where a student has engaged in a dishonest act to increase their mark. This can 

occur in tests and examinations.  



  

• Collusion is when a student submits work that is not their own for assessment. A student 

who actively assists another student with an assignment by allowing that student to copy his 

or her work is also considered to be colluding and therefore breaking Acorn House Lower 

Secondary Assessment Policy. The same penalty will be applied to both parties. Students 

participating in group assignments are required to complete their section of the assignment 

independently, after having discussed contents and working planning with their working 

groups, unless otherwise requested to do so by the class teacher.  

• Plagiarism is when a student uses someone else’s words or ideas without acknowledging 

that they have done so. In this case work is essentially copied.  

• Students who cheated, colluded or plagiarized during assessed work or during home work in 

projects or researches will receive a mark of “4” or a ‘D’ grade.  

• Students who receive a mark of 4 or an D grade due to plagiarism, collusion or cheating will 

still be required to re-submit a completed assessment/research or project work that 

demonstrates evidence of their own work despite receiving a failing grade.  

• Acorn House requires that the teacher is able to verify that a student’s work is in fact his or 

her own. The teacher may refuse to use some work as evidence for assessment if he or she 

is not completely satisfied that it is the student’s work. It is therefore recommended that 

final drafts are completed at school under teacher’s supervision whenever possible. A note 

from a parent is not sufficient evidence that the work is the student’s one.  

  

  

9. Holidays during term  

 

It is detrimental to a student’s academic progress to miss school for any reason.  

 

Parents/Guardians are asked to organise holidays during term breaks and holiday periods only. 

Parents/Guardians choosing to take students on holiday or away from the learning premises 

during scheduled school term time should be aware that the student will be disadvantaged 

and his or her grade may be adversely affected.   

  

Parents/Guardians should be aware that there is a legal obligation that requires a child to 

attend school on all designated contact days. It is incorrect for Parents/Guardians to believe 

that they may allow a child to stay home from school without a reasonable cause, such as 

sickness. If a child will miss the 10% of his/her learning time the teachers’ board will decide 

upon attentive scrutiny of student’s behavior, study habits and achievements if the child will 

repeat the year or if he/she has reached the necessary level to pass to the following class. 

Singular cases will be attentively scrutinized. 

Parents/Guardians must send their children to school unless:  

  

• they are too unwell  

• they have an infectious disease  

• the Head teacher is provided with an acceptable reason on writing 

  



  

If the Head teacher is notified in writing of any holiday arrangements at least four weeks prior 

to the child’s absence, it may be possible, on compassionate grounds, by negotiation with the 

Curriculum Coordinators and the student’s teachers, to arrange alternate times for submission 

of take home assessments. The final decision regarding the setting of an alternate time for 

assessments rests with the respective Curriculum Coordinator. In the event of any dispute 

regarding these matters the issue will be referred to the Head teacher.  

  

10. Leave of absence during the school term   

Parents/Guardians must write to, or email the Head teacher three weeks in advance to 

request permission for their child to be absent from school for any reason other than 

immediate misadventure, injury, illness or a scheduled medical appointment. This includes 

leave of absence for extenuating family circumstances or if he or she is requested to 

participate to a sport competition at agonist level.  

  

11. Students with SEN and assessment   

 

At Acorn House students with special educational needs will be able to undertake assessments 

without disadvantage. We apply the guidelines provided by the Italian Ministry of Education to 

accommodate SEN students and refer to what is reported in the student’s PDP. In case of a new 

student it is absolutely essential that parent informs the Head teacher and the SENCO 

responsible of any special needs before the commencement of the year. It is imperative that 

this notification occurs either on enrolment or as soon as the family become aware of the 

special need of their child so that accommodation can be arranged such as extra time to 

complete timed assessments, breaks during timed assessments, special examination materials 

(e.g. scribes, use of a computer or recorded responses are recognised arrangements for 

specified conditions). The Head teacher will discuss the processes with the parent and relevant 

Italian/English teacher during the yearly PDP revision and advise of/agree on appropriate 

arrangements. 

 

   

 

  

 

 


